
Step 1: 

To reschedule or cancel your appointment please go to the following link and click on the Set Password 
box to register an account.  Register My Time - Sign In 

 

 

Step 2: 

Enter in your email address that was used when you registered for your appointment. 

 

 

 

 

 

 

 

 

https://login.registermytime.com/SignIn


Step 3: 

You will receive an email that is titled with “Register My Time Password Set / Reset.”  Click on the link 
within the email 

 

 

Step 4: 

The link will take you to a webpage to create a password as well as confirm the password.  The password 
must meet the following requirements to be accepeted: 

• At least 8 characters long 
• Contain one upper case letter, one lower case letter, one number and one special character 

After entering and confirming the password, press the Update box. 

 



Step 5: 

Sign in with your email address and the password that you just created. 

 

 

Step 6: 

After you have signed in you will be taken to your My Profile page.  Locate the My Events section to 
cancel or reschedule your appointment.  If you want to reschedule your appointment time within the 
same event (same location and same date) press the Reschedule button.  If you want to reschedule your 
appointment to a different date or location press the Cancel button and then return to the main home 
page to locate the event that you wish to schedule your new appointment.   

 


