
Step 1: Click the Green button to complete your personnel history questionnaire and consent 

form 

 

 

Step 2: Read and Fill out information on: 

 Authorization to Conduct Electronic Transaction Page 

 

 

 

 

 

 

 

 



 

Step 3: Click continue to continue 

 

Step 4: Click continue to continue 

 

 

 

 

 

 



 

Step 5: Complete the Southern Company Authorization form with any applicable information. 

(All required information is RED, then click the green continue button) 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

Step 6: Review your Summary of Rights and click the green continue button: 

 

 

Step 7: Review all specific state notices (if applicable) and click the green button on each page 

to continue: 

 

Regarding Background Checks Per California Law  

California Notice Regarding Credit Checks 

San Francisco Residents or Applicants Only Notice 

Los Angeles Residents or Applicants Only 

Notice Regarding Background Checks Per New York Law 

State Disclosures: VT, WA, NJ, MN, OK 

 



 

Step 8: Click print if you would like to print any documents, then click continue to submit your 

personnel history questionnaire and consent form.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Step 9: Review order report and fill out any remaining red boxes on this page. ***Note some 

information may not carry over so you may have to fill it in again*** 

 

 

 

Step 10: Click the green order button to the right when everything is finished 

 


